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An “I” grade indicates incomplete coursework and may be awarded to graduate and undergraduate students.
(Undergraduate rules apply to non-degree-seeking students.) It may be awarded to an undergraduate student only
when a small portion of the student’s work is incomplete and only when the student is otherwise earning a passing
grade. The instructor will be required to complete the I-grade contract online when posting the semester grade at the
end of the term, identifying the remaining coursework to be completed, the student’s last day of attendance, and the
percent of work accomplished to this point. This online contract will be automatically copied to the student’s email and
to the Registrar. Until removed, the “I” is not computed in the GPA for either undergraduate or graduate students. The
time limit for removing the “I” is to be set by the instructor of the course. For undergraduate students, this time limit may
not exceed two academic semesters, whether or not the student is in residence, and/or graduation, whichever comes
first. “I” grades not removed by the end of the time limit will be changed to “IF” or “IU,” whichever is appropriate. If an
instructor is willing, he or she may accept work from a student after an I grade has changed to an IF or IU grade, and
assign the student a final grade in the course, unless the student has graduated. Whether or not the student is in
residence, any change to “IF” grades will be calculated in the cumulative GPA and, if applicable, the student will be
placed on appropriate probation or academically dismissed. Students are not required to re-register for courses in
which they are only completing previous course requirements to change an “I” grade. However, if a student
wants to audit a course for review in order to complete course requirements, full fees must be paid.
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