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Procedures for Excused Absences and Make-up Work
Students must notify their instructors of scheduled absences (for approved reasons as noted above) at the beginning
of each academic term. Pointing out specific conflicts with scheduled examinations or other scheduled
assignments/activities should be part of this notification. In the event of an emergency unscheduled absence (as
described above), students must contact their instructors as soon as possible and provide documentation if required.
If an excused absence coincides with an examination, the student (1) will be given a reasonable opportunity to make
up the exam or (2) will not have that work averaged into the student’s grade, as agreed to between the student and the
instructor. Counting the missed examination as a lowest score to be dropped at the end of the term does not constitute
a reasonable opportunity. If an excused absence coincides with other graded work (e.g., homework collection, quizzes,
presentations, activities, etc.), the student shall be given a reasonable opportunity to make up such work or shall not
have that work averaged into the student’s grade, at the discretion of the instructor.
As noted above, however, an instructor may determine that excessive absences (whether excused or not) may
threaten or preclude a student’s successful completion of a course. Similarly, making up work for unexcused absences
may be allowed or declined entirely at the discretion of the instructor.

Documented Jury Duty
The University respects the need for all citizens to serve on a jury when called to duty. If a student serves as a juror,
class absences will be considered excused when the student provides advance notice to the instructor, the instructor
acknowledges the request, and the student provides written verification of jury selection and proof of service.
Any potential student juror may notify the court of conflicts or undue hardship and request an excuse from service.
The individual student must make the decision as to whether jury service will present an undue hardship and then take
the affirmative action to request to be excused from service and may need to provide a written explanation to the court.
If a student does not request to be excused and is selected to serve, the student may miss a prolonged period of time
resulting in the inability to complete the academic requirements of classes.

Documented Medical Attention for Illness
Students are excused for absences due to documented illnesses that require medical attention. While students
should not attend class with infectious conditions, even if medical attention is not sought, the decision to excuse
absences from undocumented illnesses is at the discretion of the individual instructor. Consideration should also be
given to students whose dependent children experience serious illness. Extended illnesses may interfere with the
successful completion of courses, and in such cases a student should contact his or her college by the deadline to drop
a course. After the drop deadline, students may submit an Academic Regulations Committee (ARC) petition with proper
documentation to drop a course or withdraw for medical reasons. Students may find additional information through their
college ARC representative.

Alternative Academic Process for Seriously Traumatized Students
An alternative academic process is provided for those seriously traumatized students who have received assistance
from the Center for Victim Advocacy and Violence Prevention or Student Health Services when the professionals of
those centers have reviewed the personal and confidential information related to the student’s experience to determine
appropriate actions for the student.
The USF Center for Victim Advocacy and Violence Prevention, the Counseling Center and Student Health Services
will assist in determining appropriate actions, including waiving certain academic regulations to accommodate the
student’s needs. The appropriate center will send the student petition—with the recommended action—to the Associate
Dean of Undergraduate Studies who will assist with the process after reviewing the request.

